Exit Interview


Exit Interview
Name:____________________________________________________
Position:___________________________________________________
Supervisor:_________________________________________________
Hire date:___________________________ 
Termination Date:_____________________

Type of Termination:  
	(  Voluntary   
	(  Involuntary 

	(  Layoff  
	(  Resignation With Notice 

	(  Retirement
	(Resignation Without Notice

	(  Other (Please specify) 


What prompted you to seek alternative employment, if applicable? (Check all that apply)

	(  Type of work   
	(  Quality of supervision 

	(  Compensation   
	(  Work conditions 

	(  Lack of recognition
	(  Family circumstances

	(  Self-employment
	(  Health reasons 

	(  Career opportunity (Please describe) 
	  

	(  Other (Please specify) 


What did you like most about your job?
What did you like least about your job?
Do you feel training opportunities were made available to you?
Yes (  No (  Comments:
Do you think your current supervisor was fair and reasonable? If not, please explain.
Yes (  No (  Comments:
Do you believe you were given access to and realistic consideration for promotional opportunities within the organization?
Yes (  No (  Comments:
Did you feel your contributions were appreciated by your supervisor and others?
Yes (  No (  Comments:
Did you have the appropriate equipment and resources necessary to perform your job?
Yes (  No (  Comments:
Was your salary satisfactory for the job you were performing?
Yes (  No (  Comments:
Were you satisfied with the employee benefits provided?
Yes (  No (  Comments:
Was the physical working environment comfortable and conducive to productivity?
Yes (  No (  Comments:
Was the job realistically presented to you when you were hired or most recently changed positions?
Yes (  No (  Comments:
Do you have any suggestions for improvement?
Yes (  No (  Comments:
Would you recommend the company to a friend as a place to work? 

Definitely Yes ( 

Yes with Reservations (  

No (
Are there are changes which could have been made to prevent you from leaving, if applicable?
Other comments, if any:
Employee's Signature: ___________________________________________________  
Date:  


______________
Interviewer:

___________________________________________________
Date Discussed:
______________ 
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