JOB DESCRIPTION

Job Title:






Exemption Status:


Reports To:






Effective Date:



JOB SUMMARY:

Brief Description of Why The Job Exists
_________________________________________________________________________________

JOB SPECIFIC STANDARDS





Essential Functions











· Identify Each of The Key Functions For The Job

· Performs other duties as required.

Secondary Responsibilities










· Identify Each of The Secondary Functions For The Job

SKILLS AND ABILITIES: 

· Identify The Key Skills And Abilities Required

POSITION SCOPE INFORMATION:

People Management:


Total subordinate staff




_



Total co-op/intern staff




_

Money Management:




Dollar Amounts


Revenue management (Primary source of 


Operating incomes)




_


Revenue from other operations and 


Services





_ 

Budget Expense Management



Dollar Amounts


Budget or Appropriation



_


Expenditures not included in Budget:


(Capital equipment, taxes, etc.)


_

EDUCATION AND EXPERIENCE: 

· Identify Required Education, Licensures, And Specific Type Of Work Experience  

_________________________________________________________________________________

REQUIRED CERTIFICATES/REGISTRATIONS: 

PHYSICAL CAPABILITIES: 

ENVIRONMENTAL CONDITIONS: 

REPORTS TO:

Note: This Job Description may not describe all of the job responsibilities and standards assigned to this position.  They may change upon review and at management’s discretion.

Approved By:

____________________


____________________ 

(Job Title) 

                                
Date

